MUNIS Getting Started Making your desktop

Hempton City Schoole Cheat Sheet

USE CHROME WEB BROWSER ONLY

Getting Started with MUNIS for END users

Munis is accessed from a CHROME browser.
URL for the TRAIN environment:

TRAIN: https://tvlerhubtrain.hampton.k12.va.us

PROD URL will be provided on April 8" by email to all users.
Set up your HUB.

¢ - C @ httpsy//tylerhubtrain.hampton.k12va.us

Waelcome to Tyler Hub

Select Areas

Let's start making Hub yours.
Select the areas you wak in.

Select the Financial Management.
Select NEXT.
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https://tylerhubtrain.hampton.k12.va.us/

Welcome to Tyler Hub
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Select Areas Select Content

) PAGES BUNDLES
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e Invoice Processing Invoice Trending Purchasing Activities

Invoice processing page Trending analysis of invoices Displays information related to
contains open batches, batch over time, payment trends by purchasing tasks and data.
reviews and productivity of due date, discount date of after Includes a recent requisitions
active invoices. Further analyze due date. Vendor analysis data table, recent purchase
work by individual clerks ... available on Payment T ... orders bar chart, and ...

Select Page |:| Select Page |:| Select Page |:|

Munis Landing Page
*

This page contains useful cards
including the Tyler menu along
with the favorites programs and
handy links to commonly visited
Tyler website ...

Select Page

Scroll to the last option MUNIS LANDING PAGE.
Select this option by clicking in the check box .
Select NEXT.
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Welcome to Tyler Hub

Select Areas Select Content Summary

Here's the content you selected.
Please choose a page as your Home Page.

A Munis Landing Page
This page contains useful cards including the Tyler menu along with the favorites
programs and handy links to commanly visited Tyler websites.

Select NEXT on this Screen.

Welcome to Tyler Hub

Select Areas Select Content Summary Finisht

1 ]

Nice Work
Let's see your new home page!

Select DONE.

Your HUB dashboard will appear.

Rev. 04/02/2019 City of Hampton Schools



Munis Landing Page Search

Approvals Notifications

Tyler Menu § Favorites technologies
Search
L ‘ ~  Recent Activity
4 Munis
Financials
> Human Capilal Management Tyler Links

General Revenues
Property Revenues
» Agsel Maintenance
Other Applications Tyler Community: Join thousands of other clients online

Tyler Search: Find just whal you are looking for

» Deparimental Functions Tyler Support Let us help you
Syste
ystem Administration Tyler Tech website: The leader in public sector software
. Help

You are Ready to use MUNIS.
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